COTJIACOBAHO:
ot «PABOTHHUKOB»

[IpeacenaTe npoQCoo3HOi oprannsaim
MAY J1O CIiX Ne 10 MO r.-k. Auana

T.P. Slposa
2023 r.

Ipunoxenne Ne 4
K KOJLICKTHBHOMY Z0TOBOPY
MAY J10 CLLI Ne 10

YTBEPAAALO:
ot «PABOTOJIATE IS
Jinpexrop MAY J10 CLL Ne 10
MO r.-K. Anana
7 HH. Gunodecsa
AR

G T B 0p S 2023 T,

=\ M.IT.

MOJIOKEHHE
O PABOTE C MEPCOHAJIbHBIMH IAHHBIMH PABOTHHUKOB



1. OBIIME IMOJIOKEHUSA

1.1. Ilesnb gannoro IonokeHus - 3anTa NepCOHAIBHBIX JaHHBIX PAOOTHUKOB MPEAIPUATHS.

1.2. COop, XxpaHeHHE, UCIIOIB30BAaHUE M PACIPOCTpaHEHHE MH(POPMALUU O YACTHOM KHU3HH
auna 0e3 NMHMCBMEHHOIO €ro corjacus He JomyckaroTcs. llepcoHanbHble AaHHBIE OTHOCATCA K
KaTeropuu KoH(UICHINAIbHOW HHPOpPMALIUK.

1.3. Pexum KOH(UIEHLMANBHOCTH NEPCOHAIbHBIX JAHHBIX CHHMAeTCs B Cllydasx
00e3/IMYMBaHuUs WK 110 UCTEUYEHUH 75 JIET CpOKa XpaHEHUs], €CJIM MHOE HE OIIPEIEIIEHO 3aKOHOM.

1.4. JIomKHOCTHBIE JUIA, B 00S13aHHOCTh KOTOPBIX BXOAMT BEJCHHUE MEPCOHATIBHBIX JAHHBIX
COTpYJIHHUKA, O053aHbI O00ECIEUYUTh KaXKJOMY BO3MOXHOCTb O3HAKOMJIEHUS C JOKYMEHTaMH U
MaTepuajaMM, HEMOCPEJCTBEHHO 3aTparuBarollMMU €ro IpaBa W CBOOOJBI, €CIM MHOE He
IIPEyCMOTPEHO 3aKOHOM.

1.5. TlepcoHanbHble JaHHbIE HE MOIYT OBITb MCIIOJIB30BaHbl B LEISIX MPUYUHEHUS
MMYIIECTBEHHOTO M MOPAIIBHOTO Bpe/Ia TpaskJaHaM, 3aTpyIHEHHS peai3aliy IpaB U CBOOO Irpaxk1aH
Poccuiickoit denepariumu.

1.6. IOpumudeckne u ¢U3HYECKHE JIMIA, B COOTBETCTBHHM CO CBOWMH ITOJTHOMOUYHUSMHU
BJaJeroIIre HH(popMaIMel 0 rpaxaHax, MoJyJarollie U UCIOJb3YIOIIUe €€, HECYT OTBETCTBEHHOCTh
B COOTBETCTBHM C 3aKOHOAATEILCTBOM Poccuiickoit ®enepanuu 3a HAPYLICHHE PEKUMA 3alIUTHI,
00pabOTKU U MOPSAIKA HUCIIOJIb30BAaHM 3TON MH(DOPMAIUH.

1.7. Hacrosiiee monoKeHne SBISETCS 00s3aTeIbHBIM U1l HCIIOJITHEHNUS BCEMHU COTPYAHUKAMHU
HPENPUATHS, UMEIOIUMH JTOCTYIl K IEPCOHAIBHBIM JaHHBIM PaOOTHUKOB.

2. TIOHSTHUE U COCTAB IEPCOHAJIBHBIX JTAHHBIX

2.1. IlepcoHanbHble JaHHBIE PAOOTHUKA — HHPOPMaLKs, He0OX0uMast pab0OTOAATEINIO B CBS3H
C TPYZIOBBIMH OTHOLIEHUSIMH U Kacarolluecs KOHKPETHOrO pabOTHHKA.

2.2. Coctas [lepcoHanbHBIX JaHHBIX pAaOOTHHKA:

- aHKeTHbIE U Ouorpaduyueckue JaHHbIE;

- oOpazoBaHue;

- CBEJIEHUS O TPYJAOBOM U OOIIEM CTaXKe;

- CBEJICHUS O COCTABE CEMBU;

- MaCMOPTHBIE JAaHHbBIE;

- CBEJICHUSI O BOMHCKOM YYETE;

- CBEJICHHUs 0 3apabOTHOM I1aTe COTPYIHUKA,;

- CBEJICHUS O COLIMANIbHBIX JIbIOTaX;

- CIIELIUAJIBHOCTD,

- 3aHMMaeMast JOJKHOCTb;

- HAJIMYUE CyIUMOCTEN;

- aJipec MecTa KUTEJIbCTBA;

- JOMAIIHU# TenedoH;

- MecTO paboThl WK y4eObl YICHOB CEMbHU U POJICTBEHHUKOB;

- XapaKkTep B3aUMOOTHOIIEHUN B CEMbE;

- coJIepKaHKe TPYI0BOIO 10r0BOPa;

- COCTaB JIEKJIAPUPYEMbIX CBEJICHUI O HAJIMUNU MaTepUAIIbHBIX LIEHHOCTEN;

- coJIepKaHKe JeKIapaluy, 10JaBaeMOM B HaJOIOBYIO HHCIEKIHIO;

- IOJAJINHHUKHU U KOIHUH IIPUKA30B 110 JIUYHOMY COCTaBY;

- IMYHBIE JI€J1a U TPYJOBbIC KHUKKU COTPYIHUKOB;

- OCHOBAHMsI K IPUKa3aM I10 JINYHOMY COCTaBY;



- Jienia, coJieprKaliye MaTepruatbl 1Mo MOBBIICHUIO KBATU(HUKAIIMU U TIEPETIOATOTOBKE
COTPYAHUKOB, X aTTECTALlUH, CIY)KEOHBIM paccileZIOBaHUIM;

- KOIIMY OTYETOB, HAIIPABJISIEMBIE B OPTaHbl CTATUCTUKH.

JlaHHBIE JOKYMEHTBI SBJISIOTCS KOH(GUAECHIMAIBHBIMH, XOTS, YUUTBIBAsI KX MacCOBOCTh U
€IMHOE MECTO 0OPAaOOTKHU M XpAaHEHHUS - COOTBETCTBYIOIINH TPH(] OrpaHUYCHUSI HA HUX HE CTaBUTCS.

3 OBA3AHHOCTHU PABOTOIATEJIA

3.1. B mensx obecriedueHusi mpaB M CBOOOJ UeIOBEKa M TpakJaHMHA paboToOAaTeNb W €ro
IpEeJCTaBUTENN IpU 00pabOTKe MEPCOHANBHBIX JAaHHBIX paOOTHHKA 00s3aHbI COOMIOAATh CIEAYIOIINE
o0mue TpedoBaHuUs:

3.1.2. Ilpu omnpenenenun odbemMa U CoAepkKaHUs 00pabaThIBAEMbIX IEPCOHANBHBIX JaHHBIX
pabotHHKa paboTodarenb MTOJDKEH pyKoBojicTBoBaThesi Kouctutymnmeit Poccuiickoit ®Depepanuu,
Tpynossim KojgexkcoM u MHbIMHU (heiepaibHIMU 3aKOHAMU;

3.1.3. Paboromatens He MMeeT MpaBa MOIy4aTh M 00pabaThIBaTh MEPCOHAIBHBIC TAHHBIC
pabOTHUKA O €ro MOJMTUYECKUX, PEIMTMO3HBIX M MHBIX YOEXKIEHHUSIX W 4acTHOW XU3HU. B ciyuasx,
HETIOCPEJCTBEHHO CBS3aHHBIX C BOIPOCAMHU TPYIOBBIX OTHOIIEHH, B COOTBETCTBHH CO CTaThed 24
Konctutynun Poccuiickoit ®enepanun paboronaTens BIpaBe IMOJydaTb U 00pabaThiBaTh JIaHHbBIE O
YaCcTHOMW KU3HHU PaOOTHUKA TOJIBKO C €r0 MUCHbMEHHOTO COTJIACHS,

3.1.4. PaGoronatens He MMeeT IpaBa MOIydaTh U 00pabaThIBaTh MEPCOHAIbHBIE JAHHBIE
paboOTHHKA O €ro WICHCTBE B OOIIECTBEHHBIX O0BEINHEHHIX WM €ro MPOPCOI03HON AEATEIbHOCTH, 32
UCKJIFOUEHHEM CIIy4aeB, IPEeyCMOTPEHHBIX (hefiepaibHbIM 3aKOHOM;

3.1.5. Ilpu npuHATUM pelIeHUM, 3aTparuBaroOIIUX HHTEpechl pabOoTHHKA, paboToJaTeNlb HE
UMEeT NpaBa OCHOBBIBATHCS HA MEPCOHAIbHBIX JIAHHBIX PAOOTHHKA, MOJTYYEHHBIX MCKIIOUUTENBHO B
pe3yabpTaTe uX aBTOMATH3UPOBAHHOW 00paOOTKH MIIH AJIEKTPOHHOTO TIOTYIEHUS;

3.1.6. 3amuTa MEepCOHANBHBIX JAAHHBIX PAOOTHHKA OT HENPAaBOMEPHOIO UX HCIOJIb30BAHUS
WM yTpaThl JOKHA OBITH oOecriedyeHa paboTojaTelieM 3a CYeT €ro CpeACTB U B TOPSIKE,
YCTQHOBJICHHOM (pe/iepaibHbIM 3aKOHOM,;

3.1.7. PaGoTHUKM W WX NPEJCTABUTEIN MOJDKHBI OBITH O3HAKOMIIEHBI O]l PACIHCKY C
JOKYMEHTaMH OpraHM3allid, YCTAaHABIMBAIOIIMMU TOPSJOK OOpaOOTKM MEpPCOHANBHBIX JaHHbIX
pabOTHUKOB, a Takke 00 UX MpaBax U 00S3aHHOCTSIX B ATON 00JaCTH.

4. OBA3AHHOCTHU PABOTHUKA

4.1. TlepenmaBath paboTOAATENI0 WM €r0 MPEJACTABUTEII0 KOMIUIEKC JJOCTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX MEPCOHAIBHBIX JaHHBIX, COCTaB KOTOPHIX YCTaHOBJIECH TpyHAOBhIM KOJieKcoM PO.
4.2. CBOoEeBpeMEeHHO c000MIaTh paboToAaTeNN0 00 N3MEHEHUH CBOMX MEPCOHAIBHBIX JTAHHBIX.
5. MPABA PABOTHUKA

5.1. TpeOoBaTh WCKIIOUEHUS WU HCIPABICHHUS HEBEPHBIX WJIM HEMOJHBIX MEPCOHATBHBIX
JTaHHBIX.

5.2. Ha cBoOoaHbIH OecraTHBINA JOCTYI K CBOUM MIEPCOHABHBIM JIaHHBIM, BKIIIOUasi IPaBoO Ha
MOJTydeHUE KOMHUHU JTF000M 3amucH, cCoAepiKalled MmepcoHaIbHBIC NaHHBIE, 32 MCKIIOUCHHEM CIIydacB
MPEyCMOTPEHHBIX (peiepaTbHbIM 3aKOHOM.

5.3. IlepcoHanbHbIC TaHHBIC OIEHOYHOT'O XapaKTepa JOMOJHUTH 3asBICHUEM, BBIPAKAIOIINM
€ro COOCTBEHHYIO TOUKY 3PEHHSL.

5.4. Onpenensatb CBOMX MPEACTABUTENICH JI 3alIUThl CBOUX MEPCOHATBHBIX JaHHBIX.

5.5. Ha coxpaHeHue U 3a1uTy CBOCH JTUYHOU U CEMEUHON TalHBI.

6. CbOP, ObPABOTKA U XPAHEHUE IEPCOHAJIBHBIX TAHHBIX



6.1. OOpaboTka TmepCOHANBHBIX JAHHBIX pPAOOTHUKA — TMOJy4YCHHE, XpaHEHHE,
KOMOMHHMpOBaHUE, Mepeiada Uik Jiro0oe Ipyroe UCHOoIb30BaHUE MIEPCOHATBHBIX IaHHBIX PA0OTHHKA.

6.2. Ilopsaiok Moy4eHus: IePCOHANBHBIX IAHHBIX:

6.2.1. Bce mepconanbHble JaHHBICE PabOTHHKA CJleAyeT MoJjydaTh y Hero camoro. Ecim
NEepCOHANbHbBIC JTAaHHBIE PAOOTHHKA BO3MOKHO IMOJYYHTH TOJBKO Y TPEThE CTOPOHBI, TO PAOOTHUK
JOJIKEeH OBITh YBEIOMIJIEH 00 3TOM 3apaHee U OT HEro JOJKHO ObITh MOJIy4eHO MUChMEHHOE COTJIacue.
PaGorogarens MOoMmKEH COOOMUTH PaOOTHUKY O IEJSAX, MPEANoJiaraéMblX HMCTOYHUKAX MU Crocobax
MOJIyYEHUSI TIEPCOHANBHBIX JIAHHBIX, a TaK K€ O XapakTepe MOAJIeKAIIUX MOTYyYECHHIO MEePCOHAIbHBIX
JTAHHBIX U MOCIIEACTBUAX 0TKa3a pabOTHUKA AaTh MUCbMEHHOE COTJIACHE HA MX TOTy4YEHHE.

6.2.2. Paboronatenb He MMeEET MpaBa MoJydyaTh W oOpalaThiBaTh MEPCOHAIBHBIC TaHHBIC
paboOTHUKA O €r0 IMOJIMTUYECKHUX, PEIMTHO3HBIX M WHBIX yOEXKICHUSX W YaCTHOH KH3HU. B cimydasx,
HEIMOCPE/ICTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYJOBBIX OTHOILIEHUH, B COOTBETCTBHM CO CTarbed 24
Koucturynmuu P® pabGortomarens BhpaBe Mmonydarb W oOpabaThiBaTh JaHHBIE O YaCTHOW >KH3HU
paboTHHUKA TOJBKO C €0 MUChMEHHOTO COTJIacHsl.

6.2.3. Paboronarenr HEe MMEET MpaBO MOJy4daTh M 0OpadaThIBaTh NMEPCOHAIBHBIC JTAHHBIC
pabOTHHUKA O €ro WICHCTBE B OOIIECTBEHHBIX O0BEIMHEHUSAX WIH er0 PO COIO3HOM AESITETbHOCTH, 3a
UCKJTFOUEHHEM CITy4aeB, MPETYCMOTPEHHBIX (peepaibHbIM 3aKOHOM.

6.3. OGpaboTKa, nepesaya U XpaHeHHUEe NEPCOHANIBHBIX JaHHBIX PAOOTHHKA.

K o0pabotke, mepemadye M XpaHEHHIO IEPCOHAIBHBIX ITaHHBIX PAOOTHHKA MOTYT HMMETh JIOCTYI
COTPYIHUKHU:

- Oyxranrepuu;

- OT/IeTIa Ka/IpOB.

6.4. Tlpu mepenade NepCOHANBHBIX JAHHBIX Pa0OTHHMKA paboTomaTeNlb 00s3aH COOJIIO/IATH
clleAyIolme TpeOoBaHus:

- He CooO0mIaTh TepCOHANbHBIE IaHHbIE PAaOOTHUKA TPEThe CTOpPOHE 0e3 MHCHMEHHOTO
coriacus paOOTHHKA, 32 MCKIIOYEHHEM CITydaeB, KOTJa 3TO HEOOXOAMMO B LESIX MPeayNpekIeHuUs
YTPO3bI )KU3HU U 3I0POBBIO paOOTHHKA, a TAKXKE B CIIyYasiK, yCTAHOBICHHBIX (heepabHBIM 3aKOHOM;

- He coo0laTh MepCOHAIbHBIE JaHHble pabOTHHKAa B KOMMEpYECKMX Lensix 0e3 ero
MUCHMEHHOTO COTJIACHS;

- TOpeayNnpenuTh UL, MOIYYarolIUX MEPCOHAIbHbIE JaHHbIE Pa0OTHUKA, O TOM, YTO OTH
JTAHHBIE MOTYT OBITh MCITOJIF30BAHbI JIUIIb B LENSX, [UII KOTOPBIX OHU COOOIICHBI, U TPeOOBATh OT ATHUX
JIUI] TTOATBEPKJIEHUSI TOTO, YTO TO MPaBUIIO0 COOMIOIeHO. JInia, momyJarone nepcoHanbHbIe TaHHbIE
paboTHMKa, 00s13aHBI COOTIOATH PEKUM CEKPETHOCTH (KOH(UIEHIIUATBLHOCTH). [[laHHOE MOoI0KeHe He
pacmpocTpaHsieTcsi Ha OOMEH MEepCOHATbHBIMU JAaHHBIMU PAOOTHHKOB B TOPSAKE, YCTAaHOBIEHHOM
benepabHBIMU 3aKOHAMU;

- pazpemiaTh JOCTYH K TEpPCOHAIbHBIM JAaHHBIM pAOOTHUKOB TOJBKO CIEIUATBHO
YIIOJITHOMOYEHHBIM JIMIIaM, TIPU ATOM YyKa3aHHBIC JIMIA JOJDKHBI MMETh TPaBO IOJyYaTh TOJBKO TE
MePCOHABHBIE TaHHbIE PAOOTHUKA, KOTOPhIE HEOOXOAMMBI JIJIsl BBIMOTHEHHUS KOHKPETHBIX (DYHKIIHIA,

- He 3ampamuBaTh HHOOPMAIMIO O COCTOSHHUH 37I0POBbS PaOOTHHUKA, 32 MCKIFOUYEHUEM TeX
CBEJIEHUIl, KOTOpbIE OTHOCATCS K BONPOCY O BO3MOXXHOCTH BBINOJIHEHHSI PAOOTHUKOM TPYJIOBOM
yHKIHY;

- mepeaaBaTh MEPCOHANbHBIC NaHHBIC PAOOTHHKA MPEICTABUTENSIM PaOOTHHKOB B TOPSIKE,
ycraHoBlieHHOM TpynoBeiM  KomexcoMm, W orpaHuumBaTh 53Ty HMHOOPMAIMIO TOJNBKO TEMH
MEPCOHAIBHBIMU JIaHHBIMH pAa0OTHUKA, KOTOpPbIE HEOOXOMUMBI [UIsl BBIMIOJNHEHUS YKa3aHHBIMU
MPEJICTAaBUTENIAMU UX PYHKIIHA.

6.5. Tlepenaua mepcOHANBHBIX JAaHHBIX OT JAEPKATeNsl WM €ro MpeJCTaBUTENICH BHEIIHEMY
MOTPEOUTEITI0 MOXKET JIOMYCKAaThCS B MUHHUMAJIbHBIX 00BbEMax M TOJIBKO B LIESX BBIOJHEHUS 3ajad,
COOTBETCTBYIOIINUX OOBEKTUBHOM MPUIHMHE COOpA ITUX TAHHBIX.

6.6. Ilpu mepenade MEepPCOHANBHBIX JIAaHHBIX PAOOTHHKA TMOTPEOUTENSIM (B TOM YHCIE W B
KOMMEPUYECKHUX IIeJISX) 3a Tpeesbl punrana paboTogarens He JOKEH COO0IAaTh ATH TaHHBIE TPEThEH
cTopoHe 0e3 MICHhbMEHHOTO coryiacusi pabOTHHKA, 32 UCKIIFOYEHHEM CITydaeB, KOT/Ia 3TO HE0OOXOAUMO B



HENAX MPEeayNpexaACHUsT YIpo3bl JKM3HU M 3[0POBBIO PA0OTHUKA MM B CIy4asX, YCTaHOBJICHHBIX
benepanbHBIM 3aKOHOM.

6.7. Bce meprl KOH(UIEHIMATBHOCTA TIPH cOope, 00pabOTKe M XpPaHEHUH NEePCOHATBHBIX
JMAHHBIX COTPYAHHUKA pAcCIpOCTPAHSIOTCS Kak Ha OyMakHble, TaK M Ha DJEKTPOHHBIE
(aBTOMaTU3MPOBAHHBIE) HOCUTENIN HH(POPMAITUH.

6.8. He pnomyckaercss oTBe4aTh Ha BOIPOCHI, CBSI3aHHBIE C Iepeladyeid MNepCOHAIbHOU
uH(popMaluu 1o tenedony U gaxcy.

7. JOCTYII K HEPCOHAJIBHBIM JTAHHBIM PABOTHUKOB
HHPEAIIPUATHUA

7.1. BHyTpeHHMI TOCTYN (IOCTYIT BHYTPH OPTaHU3AIIHH ).

[IpaBo mocTyna K MepcOHATBHBIM JaHHBIM COTPYITHUKOB UMEIOT:

- TUPEKTOP;

- TJaBHBIM WMHXXEHEpP, 3aMECTUTENIM ITUPEKTOpa —  JIOCTYNl K TEPCOHAJIbHBIM JIaHHBIM,
HEOOXOUMBIM IS COCTABIICHUS XapaKTEPUCTUK, TOJILKO COTPYTHUKOB CBOMX TOpa3AeICHUII;

- HAYaJIbHUK OTJeJa KaJapoB (MHCIIEKTOP 0 KaJpam);

- caM paOOTHHK, HOCUTEIb JaHHBIX.

Jlpyrue COTpYIHHMKH OpraHHW3allii MMEIOT JOCTYIl K TMEPCOHAIbHBIM JAHHBIM pPa0OTHUKA
TOJIKO C TMCbMEHHOT'O COTJIACHsl CaMOT0 PaOOTHUKA, HOCUTEINS JaHHBIX.

7.2. BHewHuit 10CTyII.

7.2.1. K ynicimy MaccoBBIX OTpeOUTENeH MTePCOHANBHBIX TAHHBIX BHE MPEIIPUITUS OTHOCATCS
rOCYJapCTBEHHBIE U HETOCYIAPCTBEHHBIE () YHKIIMOHATIBHBIE CTPYKTYPBI:

- HaJIOTOBBIE MHCTIEKIIUY;

- MPaBOOXPAHUTEIILHBIE OPTaHblI,

- OpraHbl CTaTUCTHKHY;

- CTpaxoOBBIC areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COIUATBLHOTO CTPAXOBAHUS,

- IEHCUOHHBIE (POH/IBI;

- MOJIpa3IeICHUs] MyHHUITUTIATHHBIX OPTaHOB YIPABIICHNUS,

- KPEIUTHBIE YUPEXKICHHUSL.

7.2.2. Hag3opHO-KOHTPOJIBHBIC OPTraHbl HMEIOT JOCTYIT K HH(OPMAIIUU TOJIBLKO B chepe cBoek
KOMIIETEHIINH.

7.2.3. Opranuzanuu, B KOTOPbIE COTPYJHUK MOXET OCYIIECTBIISATh MEPEUUCICHUS JEHEKHBIX
CpeICTB (CTpaxoBble KOMITAHWM, HETOCYJapCTBEHHBIE IEHCUOHHBIE (OHIBI, OJIaroTBOPUTEIbHBIC
OpraHW3aIlii, KPEAWTHBIC YUPEXKACHHS), MOTYT TMOJIYyYUTh JOCTYIl K TEPCOHAIBHBIM JIaHHBIM
paboTHUKA TOJIBKO B CIIy4ae ero MUCbMEHHOTO pa3pelleHHs.

7.2.4. Jlpyrue opranu3aiuu:

CBeICHUSI O paboTarolieM COTPYIHUKE WIH YK€ YBOJIEHHOM MOTYT OBITh MPEIOCTABICHBI
JIPYroll OpraHu3allid TOJIBKO C MHUCBMEHHOTO 3ampoca Ha OJaHKe OpTraHM3allid, C TMPHIOKEHUEM
KOMUU HOTapHUaJIbHO 3aBEPEHHOTO 3asBICHUS PaOOTHHKA.

7.2.5. POOCTBEHHUKH U YICHBI CEMEN.

[lepconanbHble JaHHBIE COTPYJHUKA MOTYT OBITh MPEIOCTABICHBI POJCTBEHHUKAM WU
YJIEHaM €0 CEMbH TOJIBKO C TUCHbMEHHOTO pa3peleHusl CaMoOro COTpyIHUKA.

B cnywae pa3Boma ObiBIIas cympyra (Cympyr) UMEIOT TPaBO OOpaTUTHCS B OpraHU3AILUIO C
MMCbMEHHBIM 3aIIPOCOM O pa3Mepe 3apabOTHOM IJIaThl COTpyaHUKaA 0e3 ero cornacus. (YK PD).

8. 3AIIUTA INTEPCOHAJIBHBIX TAHHBIX



[Tox yrpo3oii uiam OMmacHOCThIO YTpaThl NEPCOHANBHBIX JIAHHBIX MOHUMAETCS €IUHUYHOE WU
KOMIUIEKCHOE, peallbHO€ WJIM TOTCHIMAIbHOE, AaKTHUBHOE WM  IACCHBHOE  IPOSBICHUE
3JIOYMBIIIJICHHBIX BO3MOXHOCTEM BHEIIHUX WJIM BHYTPEHHUX HWCTOYHMKOB YIpO3bl CO37aBaTh
HEOJaronpusaTHBIE COOBITHS, OKa3bIBaTh JCCTAOMJIM3UPYIOIIEEC BO3JCHCTBHE Ha 3alHUIIAEMYIO
UH(OPMAILIHIO.

Puck yrpo3er m00bIM  WHOOPMAIMOHHBIM pecypcaM CO3/Ial0T CTHUXHUHBIC OCACTBUS,
AKCTpEMaJbHbIE CUTYallMH, TEPPOPUCTHUUYECKUE IEHUCTBUS, aBapUM TEXHUYECKUX CPEACTB U JUHUU
CBSI3U, IpYyrue 0OBbEKTUBHBIE 00CTOSATEILCTBA, a TAKKE 3aMHTEPECOBAHHBIC U HE3aWHTEPECOBAHHBIC B
BO3HUKHOBEHUHU YTPO3bI JIUIIA.

3ammMTa MEepCOHANBHBIX JAaHHBIX MPEACTABISIET COOOM JKECTKO pEerIaMeHTHPOBAHHBIA U
JUHAMUYECKH  TEXHOJIOTMUECKUH  MpOIEecC, MNPEayNpeKTAIoMUid  HapylUIeHue JIOCTYIHOCTH,
[IEJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(MUICHIIMATBHOCTH TIEPCOHATBHBIX JAaHHBIX M, B KOHEUHOM CUETE,
00ecreYnBarOIINA TOCTATOYHO HA/ICKHYIO0 0€30MacHOCTh HH(OpPMAIMK B IPOIIECCe YIIPABICHISCKON U
MIPOU3BOICTBEHHOM JCSITEIIbHOCTH KOMITAHHUH.

8.1. «BHyTpeHHss 3a1uTa.

OCHOBHBIM BHMHOBHUKOM HECAaHKLIHOHHUPOBAHHOTO JOCTYNAa K TEPCOHAIbHBIM JaHHBIM
SIBIISICTCS, KaK MMPaBUIIO, TICPCOHAN, pa0OTAIONIUI C IOKYMEHTaMH W 0a3aMU JIaHHBIX. PermameHTars
JOCTyMa MepcoHana K KOH(PUACHIHUAIbHBIM CBEIACHHSIM, JTOKYMEHTaMU U 0a3aMH JaHHBIX BXOJIHUT B
YHUCJIO OCHOBHBIX HAIPABJICHUN OPraHU3AIMOHHOW 3aIUTHl WHPOPMAIMK W IpeIHA3HAYCHA IS
pasrpaHUYeHHs] TOJIHOMOYHMI PYKOBOAMTENSMU M CHEIUAIUCTAMU KOMIAHUU. [l 3amuTsl
MEPCOHATBHBIX JTaHHBIX PAOOTHUKOB HEOOXOIUMO COOIOIATh Pl Mep:

- OrpaHHWYECHHE M periaMeHTalls cocTaBa PabOTHUKOB, (YHKIIMOHAJIbHBIE OOSI3aHHOCTH
KOTOPBIX TPEOYIOT KOH(UICHITHAIEHBIX 3HAHUN;

- cTporoe u30upareabHOe MU OOOCHOBAHHOE pacIpelielieHHe JTOKYMEHTOB M HH(pOpMaIuu
MeXy paOOTHUKAMU;

- palMOHAbHOE pa3MelleHHe padoyux MecT pabOTHUKOB, MPU KOTOPOM HUCKIIOYAIOCh ObI
OECKOHTPOJILHOE MCIOJIb30BaHUE 3alTUIIIAeMOI HH(POpMAIIHH;

- 3HaHUE PAOOTHUKOM TpeOOBaHUN HOPMATHBHO — METOAMYECKHUX JOKYMEHTOB MO 3allHUTe
nH(pOpMaIUK U COXPAaHEHUHU TalHBI;

- HajguuMe HEeOOXOIMMBIX YCIOBUU B TMOMENIEHMH ig PaboThl ¢ KOH(HIECHIUATbHBIMU
JTIOKyYMEHTaMH U 0a3aMu JJaHHBIX;

- ONpeJleieHHe U perjaMeHTallrs COcTaBa pabOTHUKOB, MMEIOIINX MPaBO J0CTymna (BXonaa) B
MTOMEIICHUE, B KOTOPOM HaXOJSATCS MEPCOHAIbHBIC JaHHBIC,

- OpraHu3aIys NopsaKa YHUUTOKEeHHsI HHpOpMaInm;

- CBOEBPEMEHHOE BBHISIBIICHHWE HAPYIICHUs] TPeOOBAHUN pPa3pelIUTEIBLHON CHUCTEMBI JIOCTYIa
paboTHUKAMU TOpa3ACTICHHUS;

- BOCIUTATeJIbHAs W Pa3bACHHUTENbHAas paboTa ¢ COTPYAHMKAMHU TOJpa3/eleHU 110
MPEIyNPEkKICHUIO YTPAThI IEHHBIX CBEACHUI MTpH paboTe ¢ KOHPHUICHIINATBHBIMU TOKYMEHTAMU;

- HE JIOIMYCKaeTCsl BblJadya JUYHBIX JIeTT COTPYAHHUKOB Ha pabodme MecTa PYKOBOJIUTEICH.
JlnaHble 1ena MOTYT BBIAABAThCS HA paboyue MecTa TOJIbKO JAUPEKTOPY, B HCKIIOUUTEIBHBIX CIIydasX,
M0 MUCHMEHHOMY Pa3pelieHrI0 — PYKOBOJIUTEIIO CTPYKTYPHOTO TTOApa3IeTICHHUS.

8.1.1. 3ammMrTa nepcoHaNbHBIX JAHHBIX COTPYIHUKA Ha 3JIEKTPOHHBIX HOCUTENSX: BCE IMAIKH,
coJIepKaIife TMEepPCOHAIbHBIC JTaHHBIE COTPYIHWKA, JOJKHBI OBITH 3aIIUIIEHBI MApOJieM, KOTOPBIHA
COO0IIaeTcsi PYKOBOAUTENIO KaJIpOBOM CHYKObl W PYKOBOAMUTETIO CIYXKObl HH(POPMAIIMOHHBIX
TEXHOJIOTHA.

8.2. «BHeuHss 3ammra.

Jnst 3amuThl  KOHGUIEHIMATBLHOH  WH(MOpPMAIMUM  CO3MAIOTCS  IIeJICHANpPAaBIICHHbBIC
HEONArONMpUsATHBIE YCIOBUS W TPYAHONPEOAOIMMBIC TMPEHSATCTBUS JUIS  JIMIA, TBITAIOMIETOCS
COBEPIINTh HECAHKIIMOHUPOBAHHBIA JOCTYNn W oBlazeHue wuHpopmarmeit. Llempto u pesymbprarom
HECAHKIMOHUPOBAHHOTO JOCTYyMa K MH(POPMAIIMOHHBIM pecypcaM MOXKET OBITh HE TOJBKO OBIAJICHHE



LIEHHbIMU CBEJIEHUSIMU M MX HCIOJIb30BAHHWE, HO U WX BUJOU3MEHEHHUE, YHMUTOKEHUE, BHECCHME
BUpYCa, oAMeHa, (hambcuduKalus coiepKaHus peKBU3UTOB JOKYMEHTA U JIp.

[Ton MOCTOPOHHMM JIMIIOM IOHMMAETCs JI000€ JHI0, HE HMMEoIIee HEMOCPEACTBEHHOTO
OTHOUICHHUS K JICATEIBHOCTH KOMITAHUH, TIOCETUTENN, pAOOTHUKH JPYTUX OPTaHU3AIIMOHHBIX CTPYKTYD.

[ToctopoHHue nuIla HE JOJDKHBI 3HATH pacmpejaeicHue (QyHKUuM, pabouue IMpOIECCHI,
TEXHOJIOTHIO COCTaBJICHUS, OG(OpMIICHUS, BEICHUS M XpaHEHHs JOKYMEHTOB, Jel U pabouux
MaTepUasoB B OT/EJE KaJpOB.

8.2.1. Jlnst 3a11UThI MEPCOHATIBHBIX IAHHBIX COTPYTHUKOB HEOOXOAMMO COOMIOAATH Pl Mep:

- IOPSLIOK IPUEMA, YUETa U KOHTPOJIS I€ATENbHOCTH ITOCETUTENEH;

- IPOITYCKHOM PEKUM KOMITAHHH;

- Y4€T U HOPSAOK BblIAuu yJOCTOBEPEHMUI;

- TEXHUYECKHE CPEJCTBA OXPAHbI, CUTHAJIU3ALINH;

- IOPSLIOK OXPaHbl TEPPUTOPUHU, 3JaHUI, TOMEIIEHUN, TPAHCIIOPTHBIX CPE/CTB;

- TpeOOBaHUs K 3a1UTe MH(POPMALIMK [TPH UHTEPBHIOUPOBAHUU U COOECEIOBAHUSX.

9. OTBETCTBEHHOCTD 3A PA3ITAIIEHUE KOH®UJIEHIIUAJIBHOM
NHO®OPMALIUU, CBA3AHHOU C IEPCOHAJIBHBIMHU TAHHBIMU

9.1. IlepcoHanpHasi OTBETCTBEHHOCTb — OJHO M3 TIJIABHBIX TPeOOBaHUI K OpraHu3aluu
(YHKLIMOHUPOBAHUS CHUCTEMbI 3alUTHl IE€PCOHAIBHOW HMH(POpPMALUMU U 00s3aTEIbHOE YCIOBHUE
obecnieueHust 3G(HEKTHBHOCTH 3TOH CHCTEMBI.

9.2. PykoBoauTelb, pa3peliaomuil J0CTyN COTPYAHUKA K KOH(PUICHIINATbHOMY TIOKYMEHTY,
HECET MEPCOHAIbHYIO0 OTBETCTBEHHOCTH 32 JAHHOE pa3pelieHHUE.

9.3. Kaxnplii coTpynHUK ¢uinana, TMOoJydarommii ans  paboTsl  KOH(UACHIMAIbHBINA
JIOKYMEHT, HECET €IMHOJIMYHYIO OTBETCTBEHHOCTb 3a COXPAHHOCTh HOCHUTENS U KOH(UICHIIMAIBHOCTD
uHpOpMaLIUH.

9.4. Jluua, BUHOBHBIE B HapylIEHHWE YCTAHOBJIEHHOI'O 3aKOHOM IOpsJiKa cOopa, XpaHEHus,
UCIOJIb30BAaHUSl WM PaclpoCTpaHeHUs MH(OpMAIMM O TpaxkJaHax (MEepCOHATBHBIX JAaHHBIX) HECYT
JUCIUIUIMHAPHYIO, a]MUHUCTPATUBHYIO, TPa’KJaHCKO-TIPAaBOBYIO MJIM YIOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUM C (eiepabHbIM 3aKOHOM.



