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1. O0mue mMoJI0KeHUA

1.1. TlomokeHre O KOMHUCCHM IO COOJIOJEHUIO TpPeOOBaHUN K CIyKEOHOMY
MOBECHUIO pabOTHHUKOB MYHUIUTIATBHOTO aBTOHOMHOTI'O YUpEKACHUS
JOTIOJTHUTENBHOTO  00pa3oBaHusi croptuBHas 1mkona Ne 10 MyHUIMIATIBEHOTO
o0Opa3oBaHusI TOPOJ-KypopT AHama u yperyaupoBaHrio KOH(GINKTAa HHTEPECOB (nanee -
ITonmoxenne) pazpadboTaHo B cooTBeTcTBUM ¢ YKazom Ilpesumenta P® ot 01.07.2010
No 821 «O kKOMHCCHSAX IO COOIIONCHHIO TPEOOBAaHMM K CIY)KCOHOMY IIOBEICHUIO
denepandbHBIX  TOCYAApCTBEHHBIX  CIOYXKAIIMX H  yPEryJIHpPOBaHUIO  KOHQIMKTA
HMHTEPECOB», MOJOKEHUAMU MeTOINUeCKHX PeKOMEH AUl 10 pa3paboTKe U MPUHITHIO
OpraHM3alMsIMH  MEp M0 TPEAYNPEXKACHUI0O U MPOTUBOACHCTBUIO KOPPYIIIHH,
YTBEPKIACHHBIX MUHUCTEPCTBOM TpyZa U COUUAIBHON 3auThl Poccuiickon denepanuun
8 Hos106ps 2013r.

1.2. Hacrosmee  IlomoxxeHnne  sBIAE€TCS ~ BHYTPEHHUM  JIOKYMEHTOM
MyHUIIUNIATBHOTO ~ aBTOHOMHOTO — YUYPEXKJICHUS  JIOMOJHUTEIBHOTO  00pa3oBaHUs
croptuBHas 1mkoJsia Ne 10 MyHuUIIMNaasHOro 00pa3oBaHus TOpPO-KypopT AHara (fanee -
VYupexneHnue), OCHOBHOM LEIbI0 KOTOPOrO SBJISIETCS  ONPENENIEHHE MOopsiaKa
dbopMUpOBaHHUS U JEATEIBHOCTHM KOMHUCCHUM 10 COONIOACHHIO TpeOOBaHUM K
CIIyK€OHOMY  TOBEACHHIO  (edepalibHbIX  TOCYJApPCTBEHHBIX  CIyXalluX |
YPETYJIUPOBAHUIO KOH(PIUKTA UHTEPECOB.

1.3. OcHOBHOW 3amauell KOMHCCHUU SIBISIETCS COACUCTBHE TOCYIAapPCTBEHHBIM
opraHam:

a) B o0ecniedeHUM COOMOIECHUS pPAOOTHUKAMH YUYPEXKICHHUS OrpaHUYCHHN U
3ampeTroB, TpPeOOBaHUN O MPEJOTBPAICHUM WM YPEryJIUpOBaHUU KOH(IMKTA
MHTEPECOB, a TAKXKE B 00ECINEYEHUM HCIIOJHEHHUSI UMU OOS3aHHOCTEW, YCTAHOBIIEHHBIX
®denepanbHbM 3aKOHOM OT 25 nmexabps 2008 1. Ne 273-®3 «O mnpoTuBoAciiCTBUU
KOPPYIILUW», APYTUMH (efepabHBIMU 3aKOHAMU (J1aniee - TpeOOBaHUS K CIYKEOHOMY
MoBeJIeHUIO U (1K) TpeOoBaHMs 00 yperyaupoBaHUH KOH(IMKTAa HHTEPECOB);

0) B OCYIIECTBIIEHUU MEP MO MPEAYIPEKACHUIO KOPPYIILIUH.

1.4. [elictBue Hacrosmero IlonoxkeHusi pacrnpocTpaHsieTcs Ha BCeX JIUII,
SABJISIIOIUXCST  PAOOTHUKAMU YUpEeXKIACHUs] U HAXOJAUUXCS C HEH B TPYIOBBIX
OTHOIIEHUSX, BHE 3aBUCHUMOCTH OT 3aHUMAEMOW JTIOJDKHOCTH U BBITTOJTHSAEMBIX (DYHKITHH,
a Tak jke Ha (U3MYECKUX JIML, COTPYAHUYAIOIIMX C YUpEekKICHUEM Ha OCHOBE
IPa’KJaHCKO-TIPABOBBIX JOTOBOPOB.

2. CocTaB u nopsaok padorsi Komuccun

2.1. CoctaB koMuccUU 00pa3zyeTcsi MPUKA30M PYKOBOJUTENS YUPEKIACHHUS.

B cocraB komuccuu BXOAAT MpeAcCeNaTeNlb KOMHCCHH, CEKpeTapb M UJICHBI
KOMUCCHHM. Bce ujeHbl KOMHUCCHMU TpU MPUHATHH pEHIeHUH 00JaJaoT paBHBIMU
npaBaMH.

2.2. B cocTaB KoMHCCHUU BXOJIAT:

- 3aMECTUTENb AUpeKTopa no MP;

- IPe/ICTaBUTENb TPYJOBOIO KOJJIEKTHBA;
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- JIMIO, OTBETCTBEHHOE 3a OpraHu3alvio paboTbl 1O  NPOPUIAKTHKE
KOPPYHIIMOHHBIX MPABOHAPYIICHUH;

- IPEe/ICTAaBUTENb OT MEJArOrHuYeCKUX paOOTHUKOB YUPEKICHUS;

- MHBIE JIALIA.

2.3. 3aceiaHue KOMUCCHH CUYUTAETCS MMPAaBOMOYHBIM, €CJTM HAa HEM MIPUCYTCTBYET HE
MEHee JABYX TPEeTeH OT OOIIEro Yucia YieHOB KOMUCCHUHU.

2.4. Ilpyu BO3HUKHOBEHHMM MPSAMON WM KOCBEHHOM JIMYHOW 3aMHTEPECOBAHHOCTH
YJleHa KOMHCCUHM, KOTOpass MOXKET TPHUBECTH K KOH(MIUKTY HHTEPECOB IMPU
pPacCMOTPEHHUH BOIIPOCA, BKJIOYEHHOIO B MOBECTKY [HS 3acelJaHus KOMHCCHHM, OH
o0s3aH 10 Havasla 3acefaHusi 3asBUTh 00 3TOM. B Takom ciyyae COOTBETCTBYIOUIUI
YJIEH KOMHCCUM HE IPUHUMAET YYaCTHs B PACCMOTPEHUU YKa3aHHOIO BOIPOCA.

2.5. OcHOBaHUSAMU AJIs IPOBEACHUS 3aCeJaHUsI KOMUCCUU SIBIISIFOTCS:

a) TMOCTYNMBLIEE B YUYPEKJECHUE YBEAOMIICHHE pPAOOTHHKA O BO3HMKHOBEHUU
JUYHOW 3aMHTEPECOBAHHOCTU MPU UCIOJHEHUU JOJKHOCTHBIX O0S3aHHOCTEH, KOTOpas
MIPUBOJIUT UM MOXKET MPUBECTU K KOH(PJIMKTY HUHTEPECOB;

0) TmpeAcCTaBI€HHE PYKOBOJIUTENS YUYPEXKICHUS WU JIIOOOro WiIeHa KOMHCCHH,
Kacaronieecsi oOecrneueHust COOMIOAEHUsT PAOOTHUKOM TpPeOOBAaHUM K CIIyKEOHOMY
MoBeJIeHUI0 W (Miau) TpeOoBaHUM 00 yperyiupoBaHUU KOH(MIMKTA HHTEPECOB JUOO
OCYULIECTBJIEHUS B YUPEKACHUU MEP 110 NPEIyNPEKACHUIO KOPPYIILIHH;

2.6. Komuccus He paccmMaTpuBaeT COOOIIEHHS O TPECTYIUICHUSIX U
aIMUHUCTPATUBHBIX MTPABOHAPYIICHUSX, a TAK)KE aHOHUMHBIE 00OpaIeHus, He IPOBOJIUT
MPOBEPKH MO (PaKTaM HAPYUIECHUS CIYKESOHOUM TUCIUTIITUHBI.

2.7. llpy m1OATOTOBKE MOTHUBHUPOBAHHOTO 3aKJIIOUYEHHsS 1O pe3ysbTaram
paccMOTpeHMsI OOpallleHusl, HMHCHEKTOp IO KaJpaM HMEeT IMpaBO MPOBOJIUTH
cobecenoBaHne ¢ pabOTHUKOM, MPEACTaBUBIIMM OOpallleHUe WIN YBEIOMJICHHE,
MoJIy4aTh OT HEro MUCbMEHHBbIE MosicHeHHs. OOpalieHre WA YBEJOMIICHHE, & TaKKe
3aKJII0YEHUE U APYTHE MaTepualbl B TEUEHUE CEMH PaboUYuX AHEH O JHS MOCTYIUICHUS
oOpalieHusl Wiu yBEAOMIICHUS MPEICTaBISAIOTCS MpeAceaarento Komuccuu. B ciyuae
HaIlpaBJIEHUS 3alPOCOB OOpAILIEHUE WU YBEJIOMJICHHUE, a TAKXKE 3aKIIIOUEHUE U JIpyrue
MaTepuasnbl MPEICTABIAIOTCS MPEACEHATENI0 KOMUCCUU B TeueHue 45 aHer co JHA
MOCTYIJIEHUSI OOpallleHUs WIA YBEIOMJIEHUS. YKa3aHHBIM CPOK MOXKET ObITh MPOJJIEH,
HO He Oosee yem Ha 30 qHEil.

2.8. MoTuBHpOBaHHbIE 3aKIIOUECHUS JIOJDKHBI COJIEPIKATh:

a) UH(GOPMAIIUIO, U3JI0KEHHYIO B 00paIlIEHUSX WIIH YBEJOMIICHUSX;

0) nHpopmMalnio, MOJIYYCHHYIO OT TOCYJapCTBEHHBIX OpraHOB, OPraHOB MECTHOTO
caMOyIpaBJI€HUS U 3aMHTEPECOBAHHBIX OPraHU3AIMI HA OCHOBAHUHU 3aIIPOCOB;

B) MOTHMBHUPOBAHHBIN BBIBOJ| IO pe3yJbTaTaM MPEIBAPUTEIBHOTO PACCMOTPEHUS
oOpamieHnii W yBEJOMJICHUN, a TaKXKe PEKOMEHIAIUU JUIsl TPUHATHAS OJHOTO U3
pPELIEHNN B COOTBETCTBUHU C JECUCTBYIOIIUM 3aKOHOIATEIIbCTBOM.

2.9. Ilpencenarenb KOMHUCCUM TIpU TMOCTYIUIGHUH K HEMy HHQOpMalUH,
coziepKallieil OCHOBaHUS ISl MPOBEACHUS 3ace/laHNsi KOMUCCHUM:

a) B 10-gHEeBHBIN CpOK Ha3HA4aeT JaTy 3acefaHusi komuccuu. [Ipm 3TOM nata
3aceaHusi KOMUCCUU HE MOKET ObITh Ha3HaueHa no3anee 20 AHei co AHS NOCTYIUJICHUS
yKa3aHHOW MH(pOpMalnu;



0) opraHusyeT O3HaKOMJIeHHE PaOOTHHKA, B OTHOUIEHHMH KOTOPOTO KOMHCCHEH
paccMaTpuBaeTCsl BOIPOC O COOMIOACHUM TpeOOBaHHMM K CIIy’KeOHOMY TOBEICHHUIO U
(umu) TpeboBaHUN 00 yperyaupoBaHUU KOH(GIMKTa MHTEPECOB, €ro MpPEICTaBUTEI,
YJICHOB KOMHCCHUM U JPYTUX JIUI, YYacTBYIOIUIMX B 3aCEIaHUU KOMHCCHH, C
NOCTYyNUBIIEH HH(OPMAaLIMEH U C pe3ylIbTaTaMU €€ TPOBEPKU;

2.10. 3acenanue KOMUCCHUU TIPOBOJUTCS, KaK MPABUIIO, B MPUCYTCTBUU pPaOOTHHKA,
B OTHOUIEHUH KOTOPOTO PAaCCMAaTpPUBAETCS BOIPOC O COONIOJACHUM TPEOOBaHHUM K
CIy’)KeOHOMY TIOBeJCHHI0O M (W) TpeOoBaHMM 00 yperyJupoBaHHM KOH(IMKTA
MHTEPECOB, WU TPaKJIaHMHA, 3aMEIIABIIET0 JOLKHOCTh TOCYAapCTBEHHOU CIY>KOBI B
rocygapcTBeHHOoM oprane. O HaMepeHHWH JIMYHO IMPUCYTCTBOBaTh HAa 3acellaHuu
KOMHCCHUU PaOOTHUK YKa3bIBaeT B 0OpaIlleHUH, 3asBJICHUN WU YBEIOMJICHUU.

2.11. 3acenanus KOMUCCHUU MOTYT MPOBOJUTHCS B OTCYTCTBHE T'OCYIapCTBEHHOTO
CIIy’KaIllero WIK rpakJJaHuHA B CITy4ae:

a) eclid B OOpallleHNuH, 3asIBJICHUU WIH YBEIOMJICHUH, HE COJEPKHUTCS YKa3aHUS O
HaMEpEeHUU pabOTHHUKA IMYHO MPUCYTCTBOBATH HA 3aCE€AAHUN KOMHUCCHH;

0) ecnu paOOTHUK, HAMEPEBAIOIIMIICS JIMYHO MPUCYTCTBOBaTh Ha 3aceJaHUU
KOMHCCHH U HaJJIeKaluuM o0pa3oM M3BEIICHHbIE O BPEMEHHU U MECTE €ro MpPOBEICHUS,
HE SIBWJIMCh HAa 3aCE€IaHNe KOMHCCHH.

2.12. Ha 3acegaHuu KOMHCCHM 3aCIyLIMBAIOTCS MOSCHEHUS paOOTHHKA M HHBIX
JIMI, pacCMaTPUBAIOTCS MaTepUajbl MO CYIIECTBY BBIHECEHHBIX Ha JIaHHOE 3ace/laHue
BOIIPOCOB, a TAKXK€E JIOMOJIHUTEIbHBIE MaTEPUATIBL.

2.13. UneHbl KOMHUCCHUM W JIMIa, y4aCTBOBAaBIIME B €€ 3acelJaHHM, HE BIIpaBe
pasriiamarh CBEJICHUS, CTaBIINE UM U3BECTHBIMU B X0JI€ padOThl KOMUCCHUHU.

2.14. Tlo wrToramMm paccMOTpEHHUS BOINpPOCa, YKA3aHHOTO BTI. 2.5 HACTOSIIETO
[TonoxxeHus, KOMUCCHS IPUHUMAET OJHO U3 CIEIYIOIINUX PELICHHN:

a) MpHU3HATh, YTO MPHU HCIOIHEHUU TOCYJAPCTBEHHBIM CIYXKAIIUM JOJKHOCTHBIX
00s3aHHOCTEN KOH(PJIMKT UHTEPECOB OTCYTCTBYET;

0) mpu3HATH, YTO MPH UCHOJHEHUH TOCYAapCTBEHHBIM CITY>KAIUM JOJIKHOCTHBIX
OOsI3aHHOCTEW JIMYHAs 3aMHTEPECOBAHHOCTh TPUBOAWT WU MOXKET TPUBECTH K
KOH(DJIUKTY MHTepecoB. B 3TOM ciyyae KOMHCCHS PEKOMEHIYET TOCYAapCTBEHHOMY
ciyXxamemy W (Wid) PYKOBOAUTENIO TOCYJApCTBEHHOTO OpraHa MNPUHATH MEphI IO
YPEeryJIupoBaHUIO0 KOH(INKTAa HHTEPECOB WM 110 HETOMYLICHUIO €r0 BO3SHUKHOBEHMS;

B) Mpu3HATh, YTO pPAOOTHUK HE coOMonan TpeOoBaHUs 00 yperyJIupoBaHUU
KOH(JIMKTAa HMHTEpecoB. B 3TOM ciydae KOMHUCCUS PEKOMEHAYET PYKOBOJIUTEINIO
YUpEXKJIEHUS IPUMEHUTH K paOOTHUKY KOHKPETHYIO MEPY OTBETCTBEHHOCTH,

r) uHoe perieHre. OCHOBaHMS U MOTUBBI MIPUHATHS TAKOTO PEIICHUS JOJIKHBI OBITh
OTPa’XE€HbI B MPOTOKOJIE 3aCE€JaHUSI KOMUCCHHU.

2.15. Peniennsi KOMUCCHUY MPUHUMAIOTCSI TAWHBIM TOJIOCOBAHHMEM (€CJIM KOMHUCCHS
HE MPUMET WHOE PEIIEHUE) MPOCTHIM OOJBIIMHCTBOM TOJOCOB MPHUCYTCTBYIOIINX Ha
3acelaHuH YJIEHOB KOMUCCHHU.



3. JoxymeHTaIbHOE O(popMIIeHHE 3aceJaHUl KOMHCCHHU

3.1. Pemenus xomuccuu OGOPMIISIOTCS MPOTOKOJIAMHU, KOTOPBIE TMOAMHCHIBAIOT
YJIeHbl KOMMCCHUU, NMPUHUMABIINE y4acTHE B €€ 3acelaHuu. PeleHus: KOMUCCUU ISt
PYKOBOJUTENS YUPEIKICHUS HOCST PEKOMEHIATEIIbHBIN XapaKTep.

3.2. B mpoTokoJie 3aceaHusi KOMUCCUU YKa3bIBAIOTCA:

a) JaTta 3acelaHusl KOMHUCCHM, (aMUIIMM, UMEHA, OTYECTBA UYJICHOB KOMUCCUU U
JIPYTUX JUL, IPUCYTCTBYIOUIUX HA 3aCeAaHUU;

0) ¢dopMyIMpOBKa KaXKIOr0 M3 pPacCMATPUBAEMbIX Ha 3acelaHud KOMHUCCUU
BOIIPOCOB C YyKa3zaHWeM (pamMuinu, WMEHH, OTYeCTBA, MJOJDKHOCTH pabOTHHKA, B
OTHOUIEHUU KOTOPOTO PACCMATPUBAETCS BOMPOC O COONIOACHUU TpeOOBaHUM K
CIy’)KeOHOMY TIOBeJCHHI0O M (W) TpeOoBaHMM 00 yperyJupoBaHHM KOH(IMKTa
MHTEPECOB;

B) MpenbsBiIsieMble K paOOTHUKY MPETEH3UM, MaTepuajbl, Ha KOTOPHIX OHH
OCHOBBIBAIOTCS;

r) coJepKaHuWE TOSICHEHW paOOTHHKA W JAPYrUX JIMIl 10  CYIIECTBY
MIPEIBSBISEMBIX PETCH3UM;

n) Gamunuu, MMEHa, OTYECTBAa BBICTYNHMBIIMX Ha 3aCEIaHUM JIUI[ U KPaTKOe
M3JI0’)KEHHUE UX BBICTYILICHUI;

€) UCTOYHUK MH(]OpMaIuu, colepKalleil OCHOBaHUS IS MPOBEACHUS 3aceqaHus
KOMHUCCHH, J]aTa MOCTYIUICHHUS HH(GOPMAIIMHU B TOCYIapCTBEHHBIN OpraH;

) JIpyrue CBEJCHUS;

3) pe3yJbTaThl FOJIOCOBAHMUS;

1) pelrieHue 1 000CHOBaHHUE €T0 MPUHSITHSI.

3.3. UneH KOMHUCCHH, HECOTJIACHBIN ¢ e pelIeHrueM, BIIpaBe B MMUChbMEHHON dopme
M3JIO)KUTHh CBOE MHEHHUE, KOTOPOE MOJICKUT 00s3aTeIbHOMY TPUOOIIIEHHUIO K TIPOTOKOIY
3acejaHusl KOMUCCHUU U C KOTOPBIM JOJDKEH ObITh 03HAKOMJIEH PAOOTHUK.

3.4. Konum mpoToKoja 3aceaHusl KOMUCCHH B 7-THEBHBIA CPOK CO JTHS 3aceIaHus
HaIpaBJISIIOTCS. PYKOBOJAUTENIO YUPEKACHUS, MOTHOCTHIO WU B BUJIE BBIITUCOK U3 HETO -
pabOTHUKY, a TAaKXKE MO PEUICHUI0 KOMUCCUU - UHBIM 3aMHTEPECOBAHHBIM JIUIIAM.

3.5. PykoBomutenp yupexaceHus 00s3aH pPacCMOTPETh MPOTOKON 3aceaaHus
KOMHCCUU M BIpPaB€ YYECTb B MIpeAeiaX CBOEH KOMIIETEHIMU COJIEpIKAIIUECs B HEM
PEKOMEHJAIMKM TpPU TPUHATUM PEIICHUS O TNPUMEHEHHUH K PaOOTHUKY Mep
OTBETCTBEHHOCTH, MPETyCMOTPEHHBIX HOPMATUBHBIMU MPABOBBIMU akTamMu Poccuiickoii
®denepanuu, a TakkKe MO UHBIM BOIPOCAM OPTaHU3ALMKU MPOTUBOJACHCTBUS KOPPYILIUH.
O paccMOTpeHMM pEKOMEHJAIM KOMHCCUU WM MPUHATOM PENIEHUU PYKOBOJIMTEIb
YUpEeXKJCHUSI B MUCbMEHHOW (hOpMe YBEJOMIIIET KOMUCCHUIO B MECSYHBIM CPOK CO JTHS
MOCTYIUIEHUSI K HEMYy MPOTOKOJa 3aceJaHus KOMHCCUU. PelieHue pyKoOBOAUTENS
VUPEKICHUS OTJlaliaeTcs Ha OjvKalilieM 3aceJaHud KOMHUCCHU U TPUHHUMAETCS K
CBEJICHUIO 03 00CYKICHUS.

3.6. B ciyuae ycraHoBieHUs KomHccHER (akTa coBepileHUs pPaOOTHUKOM
neiictBua (akra Oe3deiicTBUS), COJEpKalllero MNpPU3HAKA —aJIMUHUCTPATUBHOTO
MpaBOHAPYIICHUS WM COCTaBa MPECTYIUICHUS, Tpeacenaresib KOMHUCCUU O0O0s3aH
nepenatb HWHGOPMAIUIO O COBEPUICHWU YKa3aHHOTO JedcTBUsl (Oe3lecTBUM) WU



MOJTBEPXKJAIONIUE TaKOW (akT [TOKyMEHTHI B MPaBONPUMEHHUTENbHBIE OpraHbl B
3-THEBHBIN CPOK, a MPU HEOOXOJUMOCTH - HEMEJJICHHO.

3.7. Konust mpoToKoOIIa 3aceiaHnsi KOMUCCHU WM BBITTUCKA U3 HETO MPUOOIIAeTCs K
JUYHOMY ey paOOTHHKA, B OTHOIIEHUU KOTOPOI'O PaCCMOTPEH BONPOC O COOIIOAEHUH
TpeOOBaHUI K CIy)KEOHOMY MOBEACHHIO W (Wiu) TpeOoBaHHI 00 yperyaupoBaHUU
KOH(JIMKTa HHTEPECOB.



