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IMOJIO’KEHHUE

O PABOTE C HIEPCOHAJIBHBIMHA TAHHBIMU PABOTHHUKOB



1. OBIIMUE IMTOJIOKEHUSA

1.1. Ilesb mannoro IonokeHus - 3auTa NepCOHAIBHBIX JaHHBIX PAOOTHUKOB MPEAPUATHS.

1.2. COop, XpaHeHHE, UCIOIB30BAHUE M PACIPOCTpAaHEHHE MH(DOPMAIIUM O YaCTHOW KHU3HH
avna 0e3 MHMCBMEHHOIO €ro corjacus He JomyckaroTcs. llepcoHanbHble AaHHBIE OTHOCATCA K
KaTeropuu KoH(UICHINAIBbHOM HHPOPMALINY.

1.3. Pexum KoH(UIEHIMATBHOCTH NEPCOHAJBHBIX [JaHHBIX CHUMAETCS B  Cllydasx
00€e31MYMBaHMs WU 110 UCTEUEHUH 75 JIET CpOKa XpaHEHUs, €CJIM MHOE HE OIPEIEIEHO 3aKOHOM.

1.4. JIomKHOCTHBIE JUIA, B 00S13aHHOCTh KOTOPBIX BXOAMUT BEJECHHUE MEPCOHATIBHBIX JAHHBIX
COTPYAHHUKA, O00s3aHBI O00ECHEeYUTh KaXJIOMY BO3MOXXKHOCTb O3HAKOMJIGHHS C JOKYMEHTaMU H
MaTepuajaMM, HEMOCPEJACTBEHHO 3aTpardMBalOllMMU €ro IpaBa M CBOOOJBI, €CIM MHOE He
IPEIYCMOTPEHO 3aKOHOM.

1.5. TIlepcoHanbHble JaHHbIE HE MOIYT OBITb MCIIOJIB30BaHbl B LEISIX NPUYUHEHUS
MMYIIECTBEHHOTO M MOPAIIBHOTO Bpe/ia TpakJaHaM, 3aTPyIHEHHs peaTu3alliy MPaB U CBOOO] IpaXaaH
Poccuiickoit deneparumu.

1.6. IOpumudeckne u ¢U3HYECKHE JIMIA, B COOTBETCTBHHM CO CBOMMH ITOJTHOMOYHUSMHU
BJaJIeroye nH(pOpMAIHen 0 rpaxaaHax, MoJyJarollie U UCIOJIb3YIOIINE €€, HECYT OTBETCTBEHHOCTh
B COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickoir @Denepanuu 3a HapylleHHE pPEXHMa 3allUTHI,
00pabOTKH U TMOPSAIKA MCIIOIB30BAHMS STON HH(POPMAIIH.

1.7. Hactosiee nosio>xeHue sBJIsieTcs: 0043aTeNbHBIM /ISl UCIIOJIHEHUS BCEMH COTPYIHUKAMHU
NPEINPUSATHS, UMEIOIIUMH JTOCTYIT K IEPCOHAIBHBIM JAaHHBIM PaOOTHUKOB.

2. NOHSTHUE U COCTAB NEPCOHAJIBHBIX JAHHBIX

2.1. [lepconanbHbIe JaHHBIE paOOTHUKA — HH(OpPMAIK, HEOOX0UMasi pabOTOAATEIO B CBSI3U
C TPYZIOBBIMH OTHOILIECHUSIMH M Kacarolluecs KOHKPETHOTO pabOTHHKA.

2.2. CocraB [lepcoHanbHbBIX TaHHBIX paOOTHHUKA:

- aHKeTHbIE U Ouorpaduieckue JaHHbIE;

- oOpa3oBaHue;

- CBEJICHHUS O TPYIOBOM U OOILEM CTaXe;

- CBEJICHUS O COCTABE CEMbU;

- MaCMIOPTHBIEC TaHHBIE;

- CBEJICHUSI O BOMHCKOM YUETE;

- CBEJIeHUs 0 3apabO0THOM IIaTe COTPYIHUKA,

- CBEJIEHUS O COLIMANIbHBIX JIbIOTaX;

- CIIEIMAIbHOCTb,

- 3aHMMaeMast JOJKHOCTb;

- HAJIMYUE CyIUMOCTEN;

- aJipec MecTa KUTEJIbCTBA;

- ToMairHui TenedoH;

- MecTO paboThl WK y4eObl YICHOB CEMbHU U POJICTBEHHUKOB;

- XapakTep B3aMMOOTHOIICHUI B CEMBE;

- cojiep>KaHKe TPYAOBOTO JOrOBOPA;

- COCTaB JICKJIApUPYEMbIX CBEACHUHN O HAIMYUU MaTEpUATIbHBIX [IEHHOCTEH;

- cojiep KaHUe JeKIapaluy, MogaBaeMoi B HAJIOTOBYIO HHCIIEKIIUIO;

- MOJYIMHHUKU U KOIHUH MPUKA30B IO JINYHOMY COCTaBY;

- TMYHBIE JIea U TPYAOBbIE KHUKKU COTPYAHHUKOB;

- OCHOBAHHUS K IIPHUKA3aM MO JUYHOMY COCTAaBY;

- Jlena, coJieprKalllie MaTepHraibl 10 MOBBIIICHUIO KBATH(PUKAIUU U TEPENOArOTOBKE
COTPYIHUKOB, UX aTTECTAIIUU, CITY’)KEOHBIM PacCleIOBAHUSIM;



- KOIIMY OTYETOB, HAIIPABJISIEMBIEC B OPTaHbl CTATUCTUKH.
JlaHHBIE JOKYMEHTBI ABJISAIOTCS KOH(GUAECHIMAIBHBIMH, XOTS, YUUTBIBAsI UX MacCOBOCTh U
€IMHOE MECTO 0OPAOOTKHU M XpAaHEHHUS - COOTBETCTBYIOIINH TPH(] OrpaHUYCHUS HA HUX HE CTaBUTCH.

3 OBA3AHHOCTHU PABOTOIATEJIA

3.1. B mensx obecriedueHusi mpaB M CBOOOJ UEIOBEKa M TpakJaHHMHA paboToAareNb W €ro
IpeJCTaBUTENN IpU 00pabOTKe MEPCOHANBHBIX JAaHHBIX paOOTHHKA 00s3aHbI COOMIOAATh CIEAYIOIINE
o0mne TpeboBaHuUS:

3.1.2. Ilpu omnpenenenun odbema U coaepkaHUs 00pabaThIBAEMBIX MEPCOHAIBHBIX TaHHBIX
paboTHUKa paboTodareih MOJDKEH PYKOBOJACTBOBaThcsl Konctutynmenr Poccwuiickoin Deneparuw,
Tpynossim KogexkcoM u MHBIMHU (heiepaibHIMU 3aKOHAMU;

3.1.3. Paboronmarens HEe MMeEET MpaBa IMONy4aTh U 00padaThIBaTh MEPCOHAIBHBIC JTAHHBIC
pabOTHUKA O €ro MOJUTUYECKUX, PEIMTMO3HBIX M MHBIX YOEXKJIEHHUSIX UM 4acTHOW *u3HU. B cinyuasx,
HETIOCPEACTBEHHO CBS3aHHBIX C BONPOCAMHU TPYIOBBIX OTHOIIEHHH, B COOTBETCTBHH CO CTaThed 24
Konctutynun Poccuiickoit @enepanun paboronaTesp BIOpaBe MolydaTb U 00padaThiBaTh JaHHBIE O
YaCTHOMW KU3HHU PaOOTHUKA TOJIBKO C €0 MUCHbMEHHOTO COTJIACHS,

3.1.4. Paboronarens He MMeeT IpaBa MOIy4aTh M 00pabaThIBaTh MEPCOHAIBHBIE JAHHBIE
paboOTHHKA O €ro WICHCTBE B OOIIECTBEHHBIX 00BEIMHEHHUAX WIN €ro MPOQPCOI03HON NeATETHLHOCTH, 3a
UCKJIFOUEHHEM CIIy4aeB, IPelyCMOTPEHHBIX (hefiepabHbIM 3aKOHOM;

3.1.5. Ilpu npuHATUM peElIEHUM, 3aTparuBaroOIIUX HMHTEpechl pabOTHHKA, paboToJaTeNlb HE
UMEET IpaBa OCHOBBIBATHCSI Ha NEPCOHAIbHBIX JAHHBIX PAOOTHHKA, MOJTYYEHHBIX HMCKIIOUUTENIBHO B
pe3yabTaTe uX aBTOMATH3UPOBAHHOW 00paOOTKH MIIH AJIEKTPOHHOTO TIOTYYEHUS;

3.1.6. 3amuTa NEepCOHANBHBIX JAAHHBIX PAOOTHHKA OT HENPAaBOMEPHOIO UX HCIHOJIb30BAHUS
WM yTpaThl JOKHA OBITH oOecrieueHa paboTojaTelieM 3a CYeT €ro CpelACTB U B TOPSIKE,
YCTAHOBJICHHOM (peJiepaibHbIM 3aKOHOM,;

3.1.7. PaboTHUKM W WX NPEICTABUTENIN IODKHBI OBITh O3HAKOMJICHBI IIOJI PACIIUCKY C
JOKYMEHTaMH OpraHM3allid, YCTAaHABIMBAIOIIMMU MOPSJOK OOpaOOTKM MEepPCOHANBHBIX JaHHBIX
pabOTHUKOB, a Takke 00 UX MpaBax U 00S3aHHOCTSIX B ATON 00JaCTH.

4. OBA3AHHOCTHU PABOTHUKA

4.1. TlepemaBaTh pabOTOMATENIO0 WM €r0 MPEICTABUTENIO KOMIUIEKC JIOCTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX MEPCOHANBHBIX JAaHHBIX, COCTaB KOTOPHIX YCTaHOBJIECH TpyHAOBhIM KojieKcoM PO.
4.2. CBOoEeBpeMEeHHO c000MIaTh paboToAaTeNN0 00 N3MEHEHUH CBOMX MEPCOHAIBHBIX JTAHHBIX.
5. MPABA PABOTHUKA

5.1. TpeOoBaTh WCKIIOUEHUS WU HCIPABICHUS HEBEPHBIX WM HEMOJHBIX MEPCOHATBHBIX
JaHHBIX.

5.2. Ha cBoOoaHbI# OecrmaTHBINA JOCTYI K CBOMM NEPCOHAIBHBIM TaHHBIM, BKIIIOUasi IPaBoO Ha
MOJTydeHUE KOMHUU 000 3amucH, CoAepKalle MepcoHaIbHBIE MaHHBIE, 32 MCKIIOUYCHHEM CIIyJ4acB
MPEyCMOTPEHHBIX (peiepaTbHBIM 3aKOHOM.

5.3. IlepcoHanbHbIe TaHHBIE OIIEHOYHOTO XapaKTepa IOIMOJHUTH 3asIBJIEHUEM, BBIPAKAIOIIUM
€ro COOCTBEHHYIO TOUKY 3PEHHUSI.

5.4. Onpenensatb CBOMX MPEACTABUTENICH IJI 3alIUThl CBOUX MEPCOHAIBHBIX JAHHBIX.

5.5. Ha coxpaHeHue U 3a1uTy CBOCH JTUYHOU U CEMEUHOW TalHBI.

6. CbOP, ObPABOTKA U XPAHEHUE IEPCOHAJIBHBIX TIAHHBIX

6.1. OOpaGoTka TmepCcOHANBHBIX JAHHBIX pPAaOOTHUKA — TMOJy4YCHHE, XpaHEHHE,
KOMOMHHPOBaHNE, IIepeiada Uitk JTI000e Ipyroe UCTONIb30BaHNE IEPCOHATBHBIX JaHHBIX PAaOOTHHUKA.



6.2. Ilopsiiok nosyuyeHus: NEPCOHABHBIX JAaHHBIX:

6.2.1. Bce mepcoHanbHBIC AaHHBIE pabOTHHUKA CleAyeT MOoJIydaTh Yy Hero camoro. Eciam
NEepCOHANbHbBIC JTAaHHBIE PAOOTHHKA BO3MOXKHO IMOJYYHTh TOJBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK
JOJIKEeH OBITh YBEIOMIIEH 00 3TOM 3apaHee U OT HEro JIOJDKHO OBITh MOJIy4eHO MUChMEHHOE COTJiacHe.
PaGorogarens MomKeH COOOMMUTH PAaOOTHHUKY O IEJNSAX, MPEINoJiaraéMbIX HUCTOYHUKAX W CIIOCO0ax
MOJTyYEHUS NIEPCOHANBHBIX JTAHHBIX, a TaK K€ O XapakTepe MOAJIeKAIIUX MOJYyYECHHIO MEePCOHAIbHBIX
JTAHHBIX U MOCIIEACTBUAX OTKa3a pabOTHUKA AaTh MUCbMEHHOE COTJIACHE HA MX TOIy4YEHHE.

6.2.2. Paboronatenh He MMeEET MpaBa MoJyuyaTh W oOpabaThiBaTh MEpPCOHAJIbHBbIC TAHHbBIC
pabOTHUKA O €ro MOJIMTUYECCKHUX, PEIMTHO3HBIX M MHBIX yOSXKICHUSX W YaCTHOH Ku3HU. B cimydasx,
HEINOCPEJICTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYJOBBIX OTHOILIEHUH, B COOTBETCTBHM CO cTaTbed 24
Koucturynmuu P® pabGortomatens BIpaBe MONMy4aTb W 0OpadaThiBaTh JaHHBIE O YAaCTHOW JKU3HU
paboTHHKA TOJBKO C €0 MUCbMEHHOTO COTJIacHsl.

6.2.3. PaboTonmarenr HE MMEET MpaBO MOJy4daTb M 0OpabaThIBaTh NMEPCOHAIBHBIC JTAHHBIC
pabOTHHKA O €ro WICHCTBE B OOIIECTBEHHBIX O0BEIMHEHUSX WIH €ro MPo(COI3HOM AeSITENbHOCTH, 3a
UCKJTFOUECHHEM CITy4aeB, MPETyCMOTPEHHBIX (hefeparbHbIM 3aKOHOM.

6.3. OGpaboTKa, mepeaaya U XpaHeHWe NePCOHANIBHBIX JaHHBIX PAOOTHHKA.

K o0paboTke, mepemadye M XpaHEHHIO IEPCOHAIBHBIX ITAHHBIX PAOOTHHKA MOTYT HMMETh JIOCTYI
COTPYIHUKHU:

- Oyxranrepuu;

- OT/IeTIa KaJIpOB.

6.4. Tlpu mepemade MepCOHAIBHBIX TAaHHBIX pa0OTHUKA paboTomaTells 00s3aH COOJIIOIATH
clenyomue TpeOoBaHus:

- He CcooOmaTh NEepCOHANbHBIE IaHHbIE PAaOOTHUKA TPEThe CTOpPOHE 0€3 MHUCHMEHHOTO
cornacus paOOTHHKA, 32 MCKIIOYEHHEM CIydaeB, KOTJa 5TO HEOOXOAUMO B LENSAX MPeaympexaeHUs
YTPO3bI )KU3HU U 3/I0POBBIO paOOTHHKA, a TAKXKE B CIIyYasik, yCTAHOBICHHBIX (eepabHBIM 3aKOHOM;

- He cooOmaTh MepcoHANbHbIE IaHHBbIE paOOTHHKAa B KOMMEpUYECKHX Ielsx Oe3 ero
MUCHMEHHOTO COTJIACHS;

- TpeaynpenuTh UL, MOITYYarolINX IMepPCOHANbHbIE JAaHHbIE PAa0OTHHKA, O TOM, YTO OTHU
JAaHHBIC MOTYT OBITH WCITOJIb30BAHBI JIUIIH B IEIISX, ISl KOTOPBIX OHU COOOIIEHBI, M TPEOOBATh OT ATUX
JIUI] TTOATBEPKJIEHUSI TOTO, YTO TO MPaBUIIO0 cOOMI0AeHO. JInia, momyJarone nepcoHanbHbIe TaHHbIE
paboTHMKa, 00s13aHBI COOTIOATh PEKUM CEKPETHOCTH (KOH(PHUICHIIMATIBHOCTH). JJaHHOE TT0JIOKEHUE HE
pacmpocTpaHsieTcsi Ha OOMEH MEepCOHATbHBIMU JaHHBIMU PAOOTHHKOB B TOPSAKE, YCTAaHOBIEHHOM
benepalbHBIMU 3aKOHAMU;

- pazpemiaTh JOCTYI K TEpPCOHAIbHBIM JAaHHBIM pAOOTHUKOB TOJBKO CIEIUATBHO
YIIOJTHOMOYEHHBIM JIMIIaM, TIPW 3TOM yKa3aHHBIE JUIA OJHKHBI MMETh MPaBO TOJIY4aTh TOJBKO Te
MePCOHABHBIE TaHHbIE PAOOTHUKA, KOTOPhIE HEOOXOAUMBI JIJIsl BBIMOTHEHHUS KOHKPETHBIX (DYHKIIHIA;

- He 3ampamuBaTh HHOOPMAIMIO O COCTOSHHH 370POBbS PaOOTHHUKA, 32 UCKIFOUYEHUEM TeX
CBEIICHH, KOTOpBIE OTHOCITCS K BOMPOCY O BO3MOXXHOCTH BBITIONHEHHUS PAOOTHUKOM TPYIOBOU
}yHKIHY;

- mepefaBaTh MEPCOHANbHBIC NaHHBIC PAOOTHHKA MPEICTABUTENSIM PaOOTHHKOB B TOPSIKE,
ycTaHOBJICHHOM TpynoBeiM Kojekcom, © OrpaHHYuBaTh 3Ty HWHODOPMANHIO TOJIBKO TEMH
MEPCOHAIBHBIMU JIaHHBIMH pa0OTHUKA, KOTOpPbIE HEOOXOMUMBI [UIsl BBIMIONHEHUS YKa3aHHBIMU
MIPEJICTABUTEIISIMHA WX (PYHKITHA.

6.5. Tlepenaua mepcoOHANBHBIX JaHHBIX OT JEp)KaTelsl WM €ro MpeJCcTaBUTeNel BHEIIHEMY
MOTPEOUTETI0 MOXKET JIOMYCKAaThCS B MUHUMAJIbHBIX 00BbEMax M TOJILKO B LIESX BBITOJHEHUS 3ajad,
COOTBETCTBYIOIINUX O0OBEKTUBHOM MPUIHMHE COOpA ITUX TAHHBIX.

6.6. Ilpu mepenade MEpPCOHANBHBIX JIaHHBIX PAOOTHHKA TMOTPEOUTENSIM (B TOM YHCIE W B
KOMMEPUYECKHUX IIeJIX) 3a TMpeebl punrana paboTogarens He JOKEH COO0IAaTh ATH TaHHBIC TPEThEH
cTopoHe 0e3 MIChbMEHHOTO coryiacusi paboOTHHKA, 32 UCKIIFOYEHHEM CITydaeB, KOT/a 3TO HE0OXOAUMO B
HENSIX TPEIYNPEKISHUsT YIpO3bl KU3HH U 3J0POBBI0 pa0OTHHKA WM B CIy4asX, yCTaHOBICHHBIX
benepabHBIM 3aKOHOM.



6.7. Bce meprl KOH(UIEHIMATBHOCTH TPH cOope, 00paboTKe M XpaHEHUH NEePCOHATBHBIX
JMaHHBIX COTPYAHHUKA pAcCIpOCTPAHSIOTCA Kak Ha OyMakHble, TaK M Ha DJEKTPOHHBIE
(aBTOMaTU3MPOBAaHHBIE) HOCUTENIN HHPOPMAITUH.

6.8. He nomyckaercss oTBe4aTh Ha BOIPOCHI, CBSI3aHHBIE C Iepeladeid NepCOHATbHOU
uH(popMaiuu 1o teneony U axcy.

7. JOCTYII K HEPCOHAJIBHBIM JIAHHBIM PABOTHHUKOB
HHPEAIIPUATHUA

7.1. BHyTpeHHMI 10CTY (IOCTYIT BHYTPH OPTaHU3AIINH ).

[TpaBo nocryma K mepcoOHATbHBIM JaHHBIM COTPYTHUKOB UMEIOT:

- TUPEKTOP;

- TJIABHBIA WHXKEHEP, 3aMECTUTEIH JUPEKTOpa —  JIOCTYN K TIEPCOHAIBHBIM JITaHHBIM,
HEOOXOUMBIM IS COCTABIICHUS XapaKTEPUCTUK, TOJIKO COTPYJTHUKOB CBOMX MOpa3AeICHUII;

- HAaYaJIbHUK OT/IeJIa KaJApOB (MHCIIEKTOP IO Kajipam);

- caM pabOTHHK, HOCUTEIb JaHHBIX.

Jlpyrue COTpYIHHMKH OpraHHW3alii MMEIOT JOCTYNl K MEPCOHAIbHBIM JAHHBIM pPa0OTHUKA
TOJIKO C MUCHbMEHHOT'O COTJIACHSI CaMOT0 PaOOTHUKA, HOCUTEINS JaHHBIX.

7.2. BHewHuit 10CTyIL.

7.2.1. K yniciy MaccoBBIX OTpeOUTENeH ePCOHANBHBIX TAHHBIX BHE MPEIIPUITUS OTHOCATCS
rOCY/IapCTBEHHBIC U HETOCYAAPCTBEHHBIC (DYHKIIMOHAIBHBIE CTPYKTYPBI:

- HaJIOTOBBIE UHCTICKIUY;

- MPaBOOXPAHUTEIIBHBIC OPTaHblI,

- OpraHbl CTaTUCTHKHY;

- CTPaxOBBIC arCHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COMMAITLHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (POH/IBI;

- MO/IPa3/ICIICHUS] MYHHUIIUITAJIbHBIX OPTAHOB yIIPaBJICHHSI,

- KpeIUTHBIC YUPEIKICHHUS.

7.2.2. Hag3opHO-KOHTPOJIBHBIC OPraHbl HIMEIOT JOCTYI K HH(OPMAIIUU TOJIBKO B cepe cBoek
KOMIIETCHIIHH.

7.2.3. Opranu3zanuu, B KOTOPbIE COTPYAHUK MOXKET OCYIIECTBIIATh MEPEUUCTCHUS JTCHEKHBIX
CpeICTB (CTpaxoBble KOMITAHWM, HETOCYJapCTBEHHBIE IEHCUOHHBIE (OHIBI, OJIaroTBOPUTEIbHBIC
OpTaHW3aIy, KPEAUTHBIC YYPEXKICHUS), MOTYT TIOJIYYUTh JOCTYH K TICPCOHAIBHBIM JaHHBIM
paboTHUKA TOJTBKO B CITy4ae ero MUCbMEHHOTO Pa3pelleHHs.

7.2.4. Jlpyrue opranu3aiuu:

CBeICHUsT O paboTarolieM COTPYIHUKE WIH YK€ YBOJIEHHOM MOTYT OBITh MPEIOCTABICHBI
JIPYrol OpraHu3allid TOJIBKO C MHUCBMEHHOTO 3ampoca Ha OJaHKEe OpTraHM3allid, C TMPHIOKEHUEM
KOMUU HOTapHUaJIbHO 3aBEPEHHOTO 3asBICHUS paOOTHHKA.

7.2.5. POOCTBEHHUKH U YICHBI CEMEM.

[lepconanbHple JaHHBIE COTPYAHUKA MOTYT OBITh MPEIOCTABICHBI POJCTBEHHUKAM WU
YJICHaM €T0 CEMBbHU TOJIBKO C MUCHhbMEHHOTO Pa3peIIeHHs] CaMOT0 COTPY/THUKA.

B cnydae pa3Boma ObiBIIas cympyra (Cympyr) UMEIOT MpaBO OOpaTUTHCS B OPraHU3AILUIO C
MMMCbMEHHBIM 3aIIPOCOM O pa3Mepe 3apadOTHOM IJIaThl COTpyAHUKaA 0e3 ero cornacus. (YK PO).

8. 3AIIUTA INTEPCOHAJIBHBIX TAHHBIX

[Tox yrpo3oit WK OMAacHOCTBIO YTPAThl MEPCOHATBHBIX JTaHHBIX OHUMAETCS €IMHUYHOE WU
KOMIUIEKCHOE, peallbHO€ WM MNOTEHIMAIbHOE, AaKTUBHOE WM [ACCUBHOE  MPOSBICHUE
3IOYMBIIUICHHBIX BO3MOKHOCTEM BHEIIHMX WM BHYTPEHHUX HCTOYHUKOB YIpO3bl CO3/1aBaTh



HeOJaronpusaTHble COOBITHS, OKa3bIBaTh JIECTAOMIIM3MPYIOLIee BO3JCHCTBUE Ha 3allUIIaeMYyIO
nHpopMaIuto.

Puck yrpo3sl mo0bIM HMH(OPMAIMOHHBIM pecypcaM CO3Jal0T CTHXUHHBIE OEICTBHS,
9KCTPEMAJIbHBIE CUTYallMH, TEPPOPUCTUYECKHUE ACUCTBUS, aBAPUM TEXHMYECKMX CPEICTB M JIMHUH
CBSI3U, APYrHe OOBEKTUBHBIE OOCTOSATENILCTBA, a TAKXKE 3aMHTEPECOBAHHBIC M HE3aUMHTEPECOBAHHBIC B
BO3HUKHOBEHUH YTPO3bI JIUIIA.

3ammTa MEepCOHANbHBIX JAHHBIX MPEJCTABISET COOOW JKECTKO pPErJIaMEHTHPOBAHHBIA H
JUHAMUYECKM  TEXHOJIOTMYECKUH  Ipolecc, HNpeAyNpexJalolMi  HapylleHHe  JIOCTYIHOCTH,
IIEJIOCTHOCTH, JJOCTOBEPHOCTH M KOH(HUICHIIMATFHOCTH MEPCOHATBHBIX JaHHBIX U, B KOHEYHOM CYETE,
o0ecrneynBaroIui JOCTATOYHO HAIEKHYI0 0€3011aCHOCTh MH(OPMaIUK B POLIECCE YIPABICHYECKON U
IIPOU3BOJICTBEHHON JESATEIbHOCTH KOMIIAHUH.

8.1. «BHyTpeHHsIs 3a1uTa.

OCHOBHBIM BHMHOBHUKOM HECAaHKLUHOHMPOBAHHOI'O JIOCTYIIa K II€PCOHAIbHBIM JaHHBIM
ABJISIETCA, KaK MPaBUJIO, NepCoHall, paboTaomuil ¢ JOKyMeHTaMHu U 0a3aMM JaHHbIX. Pernmamentanus
JIOCTyTA TepCoHaNIa K KOH(HICHIMAIbHBIM CBEICHUSAM, JTOKyMEHTaMHU M 0a3aMu JaHHBIX BXOIHT B
YUCIO OCHOBHBIX HANpaBICHUM OPraHU3allMOHHOM 3aIlUThl MHGOpPMALMKM M INpeJHAa3HAYeHa IJis
pasrpaHUyeHUs] TOJHOMOYUN pYKOBOOUTENAMU U CIEUUAIMCTaMU KommaHuu. [l  3ammurhl
NEPCOHAIBHBIX JaHHBIX pa0OTHUKOB HEOOXOIMMO COOJIIOAaTh Psit Mep:

- OrpaHMYCHHE W pETJIAMEHTAIlUsl COCTaBa pPaOOTHHUKOB, (YHKIMOHAJIBbHBIC OOS3aHHOCTU
KOTOPBIX TPeOYIOT KOH(UICHIINAIbHBIX 3HAaHUH;

- crporoe u30HMpaTenbHOE W OOOCHOBAaHHOE pacHpeieNieHHe TOKYMEHTOB W WH(pOpMaluu
MEXy pPaOOTHUKAMU;

- pauMOHAJILHOE pa3MelIeHHE padoyux MeCT pabOTHUKOB, IPU KOTOPOM HUCKIHOYAIOCh ObI
OECKOHTPOJILHOE MCII0JIb30BaHKE 3alUIaeMOoi HH(opMaruuy;

- 3HaHuEe PaOOTHUKOM TpeOOBaHMN HOPMAaTUBHO — METOAMYECKHUX JOKYMEHTOB IO 3allUTe
UH(POPMALIMU U COXPaHEHUH TalHBbI,

- HaJMyue HEOOXOIMMBIX YCIOBUH B IMOMEIIEHMM id padOThl C KOH(HIEHIUAIbHBIMU
JIOKYMEHTaMH 1 0a3aMH JJaHHbIX;

- OIpeJIeIeHNE U perjiaMeHTalls cocTaBa pabOTHUKOB, UMEIOIINX MPaBo JocTyna (BXona) B
MIOMEILEHUE, B KOTOPOM HAXOASATCS EPCOHANIBHBIE IaHHBIC;

- OpraHu3anus NopsaKa yHUYTOKeHHsI UHpOopMaluy;

- CBOEBPEMEHHOE BBISBICHHE HapylIeHHs] TpeOOBaHUN pPa3peIINTENIbHOW CHUCTEMBI JIOCTYIA
pabOTHUKAMHU MO/Ipa3/IeIICHUS;

- BOCHHTAaTeNlbHAs W pa3bACHUTENbHass paboTa ¢ COTPYAHMKAMM IOJpa3ieieHuil Mo
MPeyNPEeXICHUIO YTPAThl LIEHHBIX CBEACHUI MTpH paboTe ¢ KOH(PUIeHIUAIbHBIMU TOKYMEHTAMU;

- He JIOIYyCKaeTcsl BblJaya JIMYHBIX JIeNl COTPYAHHMKOB Ha paboune MecTa PYKOBOAMTENEH.
JInuHble ena MOTYT BbIAaBaThCs Ha paboyue MecTa TOJIbKO JAUPEKTOPY, B UCKIIOUUTEIbHBIX CIIydasx,
10 MUCbMEHHOMY Pa3pELIEHUI0 — PYKOBOAUTEIIO CTPYKTYPHOT'O MOAPA3AEIEHUS.

8.1.1. 3ammrTa nepcoHaNbHBIX JAHHBIX COTPYIHHKA Ha 3JIEKTPOHHBIX HOCHUTEISAX: BCE IAIKH,
coJiepKalliie MepCOHAIbHBIE JaHHbIE COTPYIHUKA, JOJDKHBI OBITh 3aLIMIIEHBI MapojieM, KOTOPBIN
co00IIaeTcsl PYKOBOJUTENIO KaJpOBOM CIyKObl W PYKOBOAMUTENIO CIIYKObl HMH(POPMAIIMOHHBIX
TEXHOJIOT .

8.2. «BHemuas 3ammray.

Jdns  3amuThl  KOHOUACHUMAIbHOW  MH(POPMAIMM  CO3/AIOTCS  LIEJICHAIPaBJICHHbIC
HEOJaronpusATHbIE YCIOBUS M TPYIHOIPEOAONMMBIE MPEMATCTBUSA U1 JIMIA, [BITAIOLIErocs
COBEPILUTh HECAHKIIMOHMPOBAHHBIA JIOCTYNl M OBIajaeHue uHpopmanueil. Llenpio u pesynbraTom
HECAaHKIIMOHMPOBAHHOTO AOCTyNa K MH(OPMAIIMOHHBIM pecypcaM MOXKET ObITh HE TOJBKO OBJIAJCHUE
LIEHHbIMUA CBEJIEHUSIMU M MX HCIOJIb30BAHHWE, HO U WX BUJOU3MEHEHUE, YHMUTOKEHUE, BHECEHME
BUpYCa, HOJMEHA, (albCUPHUKALMS COEPKAHHSI PEKBU3UTOB JOKYMEHTA U Jp.

[Tox MOCTOPOHHMM JIMIIOM IOHMMAeTCs JI000€ JIMI0, HE HMEIoIIee HEeMOCPeACTBEHHOTO
OTHOILEHUS K JeSITEIbHOCTH KOMIIAHNH, TIOCETUTENH, PpAOOTHUKHU APYIUX OPraHU3aLMOHHBIX CTPYKTYP.



[TocropoHHue nuIla HE JOJDKHBI 3HATH pachpejaeicHue (QyHKUUM, pabouue IMpOIECCHI,
TEXHOJIOTUIO COCTaBJIECHUSA, O(GOPMIICHMS, BEICHMS M XPaHEHUS JOKYMEHTOB, Jel M pabouyux
MaTepUasoB B OT/AEJE KaJpOB.

8.2.1. Jlns 3a1uThl IEPCOHAIBHBIX IaHHBIX COTPYAHUKOB HEOOXOIUMO COOIIOIATh P MEp:

- IOPSLIOK IIPUEMA, YUETa U KOHTPOJIS I€ATENbHOCTH TOCETUTENEH;

- IIPOITYCKHOM p€XUM KOMITaHUU;

- Y4E€T U HOPSAOK BblIAuu yJOCTOBEPEHMUIA;

- TEXHUYECKHE CPEJICTBA OXPAHbI, CHTHAJIN3ALINH;

- IOPSLIOK OXPaHbl TEPPUTOPUH, 3aHUI, TIOMEIIEHNUN, TPAHCIIOPTHBIX CPEACTB;

- TpeOOBaHUs K 3aIIuTe UH(OPMAIMK IPU UHTEPBBIOMPOBAHUU U COOECET0BaAHMSIX.

9. OTBETCTBEHHOCTD 3A PA3ITAHIEHUE KOHO®UJIEHIIUAJIBHOM
NH®OPMAILIUU, CBA3AHHOU C IEPCOHAJIBHBIMHU TAHHBIMU

9.1. IlepcoHanpHasi OTBETCTBEHHOCTb — OJHO M3 TIJIABHBIX TPeOOBaHUI K OpraHu3aluu
(YHKLMOHUPOBAHUS CHUCTEMbI 3allUTHl IE€PCOHAIBHOW HMH(POpPMALUM U O00s3aTEIbHOE YCIOBHUE
obecnieueHus 3(HHEKTHBHOCTH 3TOH CHCTEMBI.

9.2. PykoBoauTelnp, pa3peliaomuil J10CTyl COTPYAHUKA K KOH(PUICHIIUATbHOMY TIOKYMEHTY,
HECET MEPCOHAIbHYI0 OTBETCTBEHHOCTH 32 JAHHOE pa3pelleHHUE.

9.3. Kaxnplii coTpyaHUK ¢uinana, MOJydarouMid ains paboThl KOH(UACHUIMAIbHBINA
JOKYMEHT, HECET €IMHOJIMYHYIO OTBETCTBEHHOCTh 32 COXPAaHHOCTh HOCUTENS U KOH(UICHINAIBHOCTh
uHpopmanuu.

9.4. Jluua, BUHOBHBIE B HapyIIEHUE YCTAHOBJIEHHOI'O 3aKOHOM IOpsJiKa cOopa, XpaHEHus,
UCIIOJIb30BaHUSl WM PaclpoCTpaHeHUs MH(OpMAIMM O TpaxkJaHax (MEepCOHAIBHBIX JAaHHBIX) HECYT
JUCIUIUIMHAPHYIO, a]MUHUCTPATUBHYIO, TPa’KJaHCKO-TIPAaBOBYIO MJIM YIOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUM C (heiepabHbIM 3aKOHOM.
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